
 
 

 

 

 

Faculty Handbook 



 

1 

 

 

 

Table of Contents 



 

2 

 

YESHIVA UNIVERSITY 
      2495 Amsterdam Avenue, New York, NY 10033 

 
 General Information  Admissions   Fax 

  646-592-6800         833-241-4723   212-960-0821 

 

 

Letter from the Dean  
 

Dear Faculty and Adjunct Faculty, 

 

"Those who can do, those who excel teach.”  (Attributed to Noel Tichy) 

 

The Wurzweiler School of Social Work has offered MSW degrees for over 60 years.  More 

recently, the School has educated doctoral students, offering both the PhD andl sqlRPW Wt 
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Wurzweiler History and Approach 
 

The Wurzweiler School of Social Work opened our doors in 1957 as America’s only graduate 

social work school under Jewish auspices in a university setting. Throughout our history, we 

have reached out to an ever-widening constituency. Though we began as a school of social work 

for group workers, reflecting the need of Jewish communities, we moved rapidly to offer the full 

casework sequence in a secular setting.  

 

In 1974, Wurzweiler launched the Advanced Practice Community Social Work Sequence. This 

became an integral part of our curriculum offerings, with courses in administration and research 

specifically designed for students in the sequence. In 1984, the curriculum was revamped to meet 

the evolving needs in the social work landscape, especially with regards to the emergence of 

computers and technology in social service agencies.  

 

Doctoral studies in social welfare were initiated in 1966, granting the degree of DSW, Doctor of 

Social Welfare. In 2000, the degree designation was changed to PhD, Doctor of Philosophy in 

Social Welfare. The DSW, Clinical Doctorate of Social Work program was launched in 2022 to 

offer experienced post-MSW clinicians an education that would advance their work and 

leadership in the social work landscape. The two doctoral programs were evaluated by the Group 

for the Advancement of Doctoral Education in Social Work (GADE) in 2024 in order to improve 

student experiences and outcomes.  

 

The MSW and doctoral programs are guided by a vision to change the world through the 

generation and transmission of knowledge, the promotion of social and economic justice, and the 

advancement of professional values and ethics. Our primary mission is to foster the achievement 

of knowledge and skill in our students. The School was founded on a profound respect for 

individual values and ethical conduct. The administration, faculty, and curriculum foster 

tolerance and value diversity.  

 

Faculty and adjunct faculty are carefully selected with a broad range of practical expertise and 

experience to engage and enrich our students. We seek out individuals who demonstrate a strong 

commitment to teaching and learning. Adjunct faculty are viewed as partners, with a focus on 

academic quality and a commitment to Wurzweiler’s specialized approach to social work 

education. 

 

Wurzweiler offers students a unique experience that is tailored to student learning and outcomes. 

The School affords flexibility, allowing students to begin their studies during the fall, spring, or 

summer semesters. Students can enroll in courses full-time or part time, and traditional and 

advanced standing MSW degrees are available. Across all degree programs, courses are offered 

in the day, evening, and on Sundays to accommodate students’ busy lives. Administrators and 

faculty are invested in creating individualized learning plans to help guide students through their 

studies and provide mentorship and career growth. Class sizes are kept small to ensure personal 

attention and close interaction between faculty and student peers.  
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Instruction is the most fundamental educational responsibility at Wurzweiler. Good teaching is 

demanding and complicated; it is not merely ‘professing’ knowledge, but it is dynamic, 

reflective, creative, and fluid. Wurzweiler faculty, adjunct faculty, and instructors are dedicated 

to student success through engaging in andragogical methods that support learning outcomes. 

Instructors are encouraged to seek out insightful resources, including The Eberly Center at 

Carnegie Mellon’s teaching and learning principles.  

 

In the classroom, practicum placements, and meetings, instructors are expected to represent and 

demonstrate 

https://www.cmu.edu/teaching/principles/index.html
https://www.cmu.edu/teaching/principles/index.html
https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English
https://www.socialworkers.org/Practice/NASW-Practice-Standards-Guidelines/Standards-and-Indicators-for-Cultural-Competence-in-Social-Work-Practice
https://www.socialworkers.org/Practice/NASW-Practice-Standards-Guidelines/Standards-and-Indicators-for-Cultural-Competence-in-Social-Work-Practice


mailto:Wurzweiler@yu.edu
mailto:gradschool@yu.edu
mailto:wsswces@yu.edu
mailto:wsswwritingconsultants@gmail.com
mailto:Randy.magen@yu.edu
mailto:Jessica.kahn@yu.edu
mailto:Naterena.cofield@yu.edu
mailto:ataylor@yu.edu
mailto:Vivian.harper@yu.edu
mailto:wsswwritingconsultants@gmail.com
mailto:Charlotte.thurston@yu.edu
mailto:Kathleen.hynes@yu.edu
mailto:Kultej.dhariwal@yu.edu
mailto:Tom.ribtzky@yu.edu
mailto:Yelizaveta.shapiro@yu.edu
mailto:Leslie.glass@yu.edu
mailto:Kristy.aristy@yu.edu
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Ana.alvespereira@yu.edu 

MSW Student Review Committee Chair 

mailto:Ana.alvespereira@yu.edu
mailto:Jessica.kahn@yu.edu
mailto:Nechama.kieffer-munk@yu.edu
mailto:Atara.weinstein@yu.edu
mailto:Robert.eckley@yu.edu
mailto:Mary.white@yu.edu
mailto:Natasha.vale@yu.edu
mailto:Lisa.coates@yu.edu
mailto:Diana.landau@yu.edu
mailto:Esther.weinstein@yu.edu
mailto:Eric.grossman@yu.edu
mailto:Sjrobins@yu.edu
mailto:Christine.ascanio-acosta@yu.edu
mailto:Yisroel.frankel@yu.edu


mailto:Carolyn.settlow@yu.edu
mailto:Joyce.roberson-steele@yu.edu
mailto:Fmontas@yu.edu
mailto:Mary.white@yu.edu
mailto:Esther.lustig@yu.edu
mailto:Devorah.weinstein@yu.edu
mailto:Joshua.fleisher@yu.edu
mailto:Gittel.kleinman@yu.edu
mailto:Hanni.flaherty@yu.edu
mailto:Shannon.lane@yu.edu
mailto:Sari.skolnik-basulto@yu.edu
mailto:Laurie.blackman@yu.edu
mailto:jbecker@yu.edu
mailto:Llevy1@yu.edu
mailto:Jsweifac@yu.edu
mailto:Masonse@yu.edu
mailto:Shannon.lane@yu.edu
mailto:Auerbach@yu.edu


mailto:Sari.skolnik-basulto@yu.edu
mailto:Glstein@yu.edu
mailto:Hanni.flaherty@yu.edu
mailto:Beder@yu.edu
mailto:Lisa.henshaw@yu.edu
mailto:Lisa.henshaw@yu.edu
mailto:Lisa.henshaw@yu.edu
mailto:Hanni.flaherty@yu.edu
mailto:Beckerma@yu.edu
mailto:Rain.lee@yu.edu
mailto:Christine.vyshedsky@yu.edu
mailto:Glstein@yu.edu
mailto:Glstein@yu.edu
mailto:Christine.vyshedsky@yu.edu
mailto:Laurie.blackman@yu.edu
mailto:Christine.vyshedsky@yu.edu
mailto:Hanni.flaherty@yu.edu
mailto:Hanni.flaherty@yu.edu
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Doctoral Programs Administration 

 
DSW Program Director 

Sari Skolnik, PhD, LCSW, TEP 

(646) 592-6809 

Sari.skolnik-basulto@yu.edu  

PhD Program Director 

Mary Beth Morrissey, PhD, JD, MPH 

(646) 592-6674 

Mary.morrissey@yu.edu  

Associate Director for Academic Advising and 

Advocacy, PhD/DSW 

Petra Brown, PhD, MSW, MA 

(646) 592-6811 

Pv.brown@yu.edu 

PhD Program Director of Research 

Shannon R. Lane, LMSW, PhD 

(646) 592-6817 

Shannon.lane@yu.edu  

 

Credential and Certificate Program Contacts 

 
CASAC Program Director 

Timothy Conley, PhD, LMSW, CAS 

(646) 592-6846 

casac@yu.edu  

Interprofessional Aging and Palliative Care Certificate  

Gary Stein, JD, MSW 

(646) 592-6808 

Glstein@yu.edu  

Program Coordinator, Interprofessional Aging and 

Palliative Care Certificate  

Rabbi Liz Rolle 

(646) 592-6833 

Liz.rolle@yu.edu   

 

Committee Chairs 

 
ADEI Committee Chair 

mailto:Sari.skolnik-basulto@yu.edu
mailto:Mary.morrissey@yu.edu
mailto:Pv.brown@yu.edu
mailto:Shannon.lane@yu.edu
mailto:Glstein@yu.edu
mailto:Liz.rolle@yu.edu
mailto:Eric.grossman@yu.edu
mailto:Jsweifac@yu.edu
mailto:Jsweifac@yu.edu
mailto:Beckerma@yu.edu
mailto:Sari.skolnik-basulto@yu.edu
mailto:Auerbach@yu.edu
mailto:Christine.vyshedsky@yu.edu
mailto:Dpollack@yu.edu
mailto:Jessica.kahn@yu.edu
mailto:Leslie.glass@yu.edu
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Summer Planning Committee Chair 

Leslie Glass, MSW, LCSW 

(646) 592-6814 

Leslie.glass@yu.edu  

 

Coalition Chairs 

 
Anti-Racism Coalition Chair 

Eleni Toumarides, PhD, LCSW 

Toumarid@yu.edu   

Jewish Advocacy Coalition Chairs 

Ari Sytner, PhD, LCSW, Med 

 

Sarah Hass Robinson, MA, LCSW 

(646) 592-4242 

Ari.sytner@yu.edu  

(646) 592-6815 

 Sjrobins@yu.edu  

LatinX Coalition Chair 

Carolina Herrera, MSW, PhD 

(646) 592-6818 

Carolina.herrera@yu.edu    

LGBTQ Coalition Chair 

Gary Stein, JD, MSW 

(646) 592-6808 

Glstein@yu.edu 

 

Additional Administration 

 
Director of Continuing Education  

Gary Stein, JD, MSW 

(646) 592-6808 

Glstein@yu.edu 

Director of Care Café 

Kimberly Moore, PhD, LCSW, MA, MAC, CASAC, ADS 

(646) 592-6827 

Kimberly.moore@yu.edu  

Director of Alumni Relations 

Jay Sweifach, DSW, LCSW 

(646) 592-6807 

Jsweifac@yu.edu 

Director of Faculty Development 

Nancy Beckerman, LCSW, DSW 

(646) 592-6805 

beckerma@yu.edu 

 

 

 

 

  

mailto:Leslie.glass@yu.edu
mailto:Toumarid@yu.edu
mailto:Ari.sytner@yu.edu
mailto:Sjrobins@yu.edu
mailto:Carolina.herrera@yu.edu
mailto:Glstein@yu.edu
mailto:Glstein@yu.edu
mailto:Kimberly.moore@yu.edu
mailto:Jsweifac@yu.edu
mailto:beckerma@yu.edu


/registrar
mailto:wilfregistrar@yu.edu
/osf
mailto:accounts@yu.edu
mailto:studentaid@yu.edu
/safety-security
mailto:security@yu.edu
/student-life/resources-and-services/disability-services
mailto:akelsen@yu.edu
https://library.yu.edu/home
mailto:ereserves@yu.edu
/student-life/counseling
mailto:counseling@yu.edu
/international-students
mailto:jgolden1@yu.edu
/titleIX
mailto:titleix@yu.edu
/its
mailto:helpdesk@yu.edu
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Human Resources 

 

University Benefits 

       Cristina O’Connor 

   (646) 592-4339 

        Cristina.oconnor@yu.edu  

 

Payroll Services 

   (646) 592-4320 

        payrollservices@yu.edu  

 

/hr
mailto:Cristina.oconnor@yu.edu
mailto:payrollservices@yu.edu
/sites/default/files/inline-files/ConfidentialHotLine.pdf
mailto:Renee.coker@yu.edu


/hr/payroll
/hr/working-at-yu
/safety-security#contact
/orientation
https://yeshivauniversity.wufoo.com/forms/r3wkc9m1sj6jts/
mailto:parking@yu.edu


mailto:no-reply@securitytraining.yu.edu
/sites/default/files/inline-files/FINAL%20Overload%20Compensation%20Policy%20January%202024.pdf
/sites/default/files/inline-files/FINAL%20Overload%20Compensation%20Policy%20January%202024.pdf
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4. Tuition Remission Policy 

Full-time faculty and staff who wish to attend classes at WSSW or other YU schools are eligible 

for tuition remission benefits after one year of service in the full-time position. Degree programs, 

with some exceptions, are eligible for 100% tuition remission, not including taxation. The 

specific tuition remission policy can be found here. Individual graduate courses can be taken 

with tax exemption if approved by a faculty or staff member’s supervisor as being job-related. 

The job-related course form can be found here. 

 

There are several stipulations for faculty and administrators who attend classes at WSSW or 

other YU schools that are job-related or towards a degree. The class times cannot interfere with 

the employee’s work schedule. The Dean must approve that there is no conflict of interest or dual 

roles between the employee attending the class and the instructor of the class. Employees must 

apply to and be admitted to the degree program which they seek to enroll in, following all 

application protocol for the program.  

 

 

5. Reimbursement Requests and Policies 
 

5.1 Travel Authorizations 

When preparing to travel on University funds, a Travel Authorization form should be submitted 

to the Dean for approval. The form can be retrieved from the Office Coordinator or the Dean’s 

Executive Assistant. Once the form has been filled out, it must be sent to the Dean’s Executive 

Assistant for approval. The form must include an estimate of transportation and lodging 

expenses. The University works with a travel agency to book transportation and lodging once the 

travel authorization has been approved. Faculty can use the agency by emailing 

motty@avirontravel.com and including the signed travel authorization form. Alternatively, 

faculty can book their transportation and lodging on their own and apply for reimbursement. 

Please note that the travel authorization estimates will be used for reimbursements, and faculty 

may not be reimbursed for costs that exceed those listed on the travel authorization form. 

 

5.2 Purchasing Items 

Faculty may purchase items with prior approval from the Dean. This can be done by purchasing 

and then submitting a reimbursement request, using the P-Card, or through the Office 

Coordinator. The P-Card is the Wurzweiler business credit card, and use of it must be arranged in 

advance. Inquiries about the P-Card are to be directed to the Executive Director of 

Administration. Use of the P-Card requires saving all receipts and giving them to the Office 

Coordinator, as well as telling the Office Coordinator the index (department) for charging.  

 

Information on how to order desk copies can be found here.  

 

Any food that is purchased must be kosher. For on campus events, work with the Office 

Coordinator to use YU catering services. All campus events – whether or not they require 

catering – must be organized through the Office Coordinator.  

 

All vendor payments, speaker agreements, consultant agreements, etc. are submitted by the 

Office Coordinator through the YU procurement system, MaccaBuy. All such expenses are 

/sites/default/files/inline-files/Tuition%20Remission%20Policy%208-2023.pdf
/sites/default/files/inline-files/TuitionRemissionJobRelatedForm.pdf
mailto:motty@avirontravel.com
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reviewed and approved by the Dean. This occurs for all expenses, paid out of the Wurzweiler 

budget and grants. 

 

5.3 Requesting Reimbursement 

Faculty can request reimbursement for expenses incurred with prior approval from the Dean.  

 

5.3.1 Procedure 

To file a reimbursement request, faculty can get the reimbursement request form from the Office 

Coordinator or the Executive Assistant to the Dean. The whole form must be filled out. Once the 

form is complete, it should be emailed to wsswrefund@yu.edu. This email box is monitored by 

the Office Coordinator, Executive Assistant to the Dean, and the Executive Director of 

Administration. Please allow a minimum of two weeks for replies to any submitted 

reimbursement requests. Faculty will receive a response either requesting more information or 

confirming that the request has been processed and submitted for payment. Processed requests 

have been approved by the Dean. It can take up to 60 days for accounts payable to process the 

reimbursement request once it has been received.  

 

5.3.2 Policies 

The below policies apply to all reimbursement requests and travel authorizations. These policies 

should be adhered to prior to making any plans. Any expenses incurred that exceed these policies 

will not be reimbursed. 

¶ Reimbursement requests must be filed within 45 days of 

mailto:wsswrefund@yu.edu
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/sites/default/files/inline-files/January_2022_Faculty_Handbook.pdf
/sites/default/files/inline-files/4763_Employee%20Handbook%202023_Proof%206_3.pdf
/sites/default/files/inline-files/ITS%20handbook%20-%20Admin%20Faculty%20and%20Staff.pdf
/faculty-resources
/provost/policies
/wurzweiler
/wurzweiler
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sequence in which they are teaching with any questions regarding the syllabus, course materials, 

classroom concerns, and any other course-related issues.  

 

Other responsibilities of sequence chairs include: 

¶ Bringing student issues to the Student Review Committee and to the Student Support 

Committee,  

¶ Interviewing, approving



https://library.yu.edu/er.php?b=c
mailto:elective%20liaison
mailto:ereserves@yu.edu.
/teaching/resources
/teaching/resources


https://yu.instructure.com/courses/4135/modules
https://guides.instructure.com/
/teaching/resources
mailto:Beckerma@yu.edu
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4. Tenure 

Faculty hired on the contract line can be approved for a tenure-track line with the development of 

a tenure-track dossier, excellence in teaching, service to the school, and a beginning record of 

scholarship. This request starts with the Academic Appointments Committee who then makes a 

recommendation to the Dean, who in turn makes a recommendation to the Provost. Faculty 

appointed to a full-time tenure-track faculty position will have an internal three-year revih�

/sites/default/files/inline-files/January_2022_Faculty_Handbook.pdf
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7. ADA Compliance 

In compliance with the Americans with Disabilities Act, the Rehabilitation Act, as well as New 

York State and local laws, the University provides reasonable accommodations to all faculty 

members with disabilities to enable them to participate in all aspects of the employment process, 

including but not limited to performing the essential functions of the job. Instructors requiring 

accommodations can find information on the policies and procedures here. 

 

8. Human Resources 

In addition to the resources listed above, the University Human Resources department provides 

information on benefits, University requirements, and other important policies. Instructors can 

find more information on the HR website. 

 

A few important YU policies of note: 

¶ Nondiscrimination and Anti-Harassment Policy 

¶ Drugs and Alcohol Policy 

¶ Reasonable Accommodations Policy 

¶ Romantic Relationships Policy 

¶ Whistleblower Policy and Hotline 

¶ Information Technology Resources and Security Information 

¶ Records Retention Policy 

¶ Airborne Infectious Disease Exposure Prevention Plan 

 

Section III: Before Classes Start 

 

1. 

/hr/disability
/hr
/sites/default/files/inline-files/Non-Discrimination%20and%20Anti-Harassment%20Policy%20-%20TIX%20Policy%20%28August%202022%29%20%2800061646xA0726%29_3.pdf
/sites/default/files/legacy/uploadedFiles/Offices_and_Services/HR/Working_at_/policies/DrugPolicy9232014.pdf
/sites/default/files/inline-files/RAReasonableAccommodationPolicyRevMay2019.pdf
/sites/default/files/inline-files/Romantic%20Relationships%20Policy%20%2800051879xA0726%29_0.pdf
/sites/default/files/inline-files/Whistleblower%20Policy%20March%202022_0.pdf
/sites/default/files/inline-files/ITS%20handbook%20-%20Admin%20Faculty%20and%20Staff.pdf
/sites/default/files/inline-files/Records%20Retention%20Policy%20%2800037922xA0726%29_2.pdf
/sites/default/files/inline-files/Yeshiva%20University%20-%20Airborne%20Infectious%20Disease%20Exposure%20Prevention%20Plan.pdf
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3. Office Space 

Instructors who will be holding office hours in person can contact the Executive Director of 

Administration to arrange an office space in conjunction with their office hours. 

 

4. Banner 

Banner is the University’s system that provides course information, as well as the way to input 

students’ grades. Access to Banner can be found on InsideTrack, under “Employee” and under 

the right-hand side box titled “Self-Service Links (Banner).” Faculty can retrieve class rosters 

from Banner and are expected to do so prior to the meeting of their classes. Information on 

accessing Banner, finding class rosters, and inputting grades can be found here. 

 

https://insidetrack.oci.yu.edu/?_gl=1*fds3wk*_ga*NjY5MjUxOTA5LjE2ODU1NTY1NDI.*_ga_X8H8T80YF3*MTcxMzU0MTA1NS4xNTUuMS4xNzEzNTQyMjUzLjYwLjAuMTY4NzczNTUyMg..
/registrar/faculty-and-staff
/student-life/resources-and-services/disability-services
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class (i.e., read required texts and articles) or completion of assignments (i.e., writing papers) 

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.yu.edu/sites/default/files/inline-files/wssw_policy_manual__8_28_2024_0.pdf
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¶ Legal infractions including, but not limited to, theft and possession of illegal drugs or 

weapons 

¶ Deliberate actions causing harm to others, including, but not limited to, unlawful 

harassment 

¶ Failure to respect others’ rights and dignity, and failure to fulfill professional 

responsibilities 

¶ Misuse of University property 

¶ 
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authors. It is also plagiarism to use the ideas and/or work of a student or a colleague and present 

them as one’s own with or without that individual’s knowledge and approval. Using the ideas 

and/or work of another person (or ChatGPT and similar tools) and presenting them as one’s own 

is also plagiarism.  

 

The School will not condone plagiarism in any form and will impose disciplinary sanctions for 

acts of plagiarism. If a determination is made that a student plagiarized any part of any 

assignment in a course, the instructor reserves the right to fail the student on the assignment, fail 

the student for the entire course, and/or refer the student to the Student Review Committee.  The 

Student Review Committee may place the student on academic probation or dismiss the student 

from the program.   

 

In defining plagiarism, this policy distinguishes between “intentional misrepresentation” and 

“misuse of sources.” Intentional misrepresentation occurs when a student deliberately uses all or 

part of someone or something else’s language, ideas, or other original work without 

acknowledging the source. This includes, but is not limited to, the use of ChatGPT and similar 

artificial intelligence (AI) tools and programs. Misuse of sources is the unintentional 

misappropriation of the language, ideas, and work of others due to a lack of understanding of the 

conventions of citation and documentation, including paraphrasing, quoting, and the parameters 

of common knowledge. Students are responsible for knowing how to quote, paraphrase, 

summarize, and cite sources correctly. However, when a student has attempted to acknowledge a 

source but has not done so fully or correctly, the instructor, in consultation with other faculty and 

administrators, may determine that the issue constitutes a misuse of sources or was an error with 

written mechanics. It is helpful to students when instructors are explicit about their expectations 

and provide clear examples of what is and is not acceptable. 

 

 

5. Copyright and Fair Use of Materials 

Instructors must comply with all material copyright restrictions. Questions regarding the use of 

copyrighted material can be directed to the library staff or the Office of General Counsel.   

 

6. Comportment 

Wurzweiler expects all students to adhere to the highest academic and professional standards of 

comportment, which includes adherence to the NASW Code of Ethics. Gradua�embnc@ 

https://library.yu.edu/ask_the_library
/ogc
https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English
https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English
https://www.socialworkers.org/Practice/NASW-Practice-Standards-Guidelines/Standards-and-Indicators-for-Cultural-Competence-in-Social-Work-Practice
https://www.socialworkers.org/Practice/NASW-Practice-Standards-Guidelines/Standards-and-Indicators-for-Cultural-Competence-in-Social-Work-Practice
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https://www.hhs.gov/hipaa/for-professionals/privacy/laws-regulations/index.html
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stay focused. These are virtues and character traits that social workers ought to display in the 

workplace and in their interactions within the professional environment. 

 

Self-Reflection: Self-reflection is a useful tool through which social workers consistently 

explore their everyday practice by examining their beliefs, values, and actions that influence 

https://www.socialworkers.org/Practice/NASW-Practice-Standards-Guidelines/Standards-for-Technology-in-Social-Work-Practice
https://www.socialworkers.org/Practice/NASW-Practice-Standards-Guidelines/Standards-for-Technology-in-Social-Work-Practice
https://www.socialworkers.org/Practice/Tips-and-Tools-for-Social-Workers/Tips-for-Social-Media-Etiquette-in-Social-Work-Practice
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Instructors are expected to maintain the appropriate professional boundaries between themselves 

and students. Instructors should not contact, search, friend, or follow any of their students. Any 

requests, contacts, friends, or follows received by a student should be ignored and are considered 

a violation of comportment standards. 

 

Social media can be seen as a reflection of the profession or a student’s place of work. Instructors 
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from an agency.  The committee may also recommend that a student engage in extra work with a 

Practicum Planner, such as mock interviews, completing trainings, or other preparation for the 

placement process and work in an agency setting. 

 

Following a determination of the appropriate action, the student will be notified of the outcome 

of the committee’s meeting in as timely a manner as possible. 

 

Students who are dismissed from the School have the right to appeal the dismissal through the 

Dean’s office, which will coordinate a meeting of the Dismissal Appeals Committee.  Faculty 

members may be asked to provide additional information and/or present to the Dismissal 

Appeals Committee. 

 

 

11. Conversion Therapy and Other Harmful Practices Policy 

The Wurzweiler School of Social Work at Yeshiva University, in accordance with the National 

Association of Social Workers and NY State law, rebukes conversion therapy, as it is based on a 

misinformed, erroneous, and dangerous paradigm of sexual orientation, which has been rejected 

bmy, a�



/registrar/faculty-and-staff
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Practicum courses and the Thesis Capstone course are grade with “P” for pass or “F” for fail.  

Practicum extension and practicum planning courses are graded with “S” for satisfactory 

completion or “F” for fail.  “I” grades for incomplete coursework are available as specified 

below. 

 

 

13. Student Drops 

Students may elect to drop courses. Students may drop practicum or individual courses without 

penalty based on the deadlines designated in the School Calendar. After those dates, a "W" grade 

will appear on the transcript only after the necessary paperwork has been signed off on by the 

Associate Dean.  The school calendar also specifies dates after which students will earn “F” 

grades instead of “W” grades.  Students are expected to be aware of these dates.  
  

Certain courses are taken as co-requisites, so dropping one of these courses requires dropping the 

other course, as well.  For example, students take practice and practicum courses simultaneously.  

If a student were to drop a practicum course, then the student must drop the co-requisite practice 

course, too, and vice versa.   

 

In the case of dropping courses, the student should adhere to the following procedure: (1) notify 

and discuss with Academic Advisor; (2) notify instructor; (3) complete drop paperwork and 

secure necessary signatures; (4) ensure that the drop form is submitted to and processed by the 

Registrar’s Office.  Only then has the student been officially dropped from the course.  The 

student’s name should no longer appear on the class roster.  If a student’s name appears on the 

roster, but the student has never or not recently participated in the class, please consult with the 

student’s Academic Advisor and/or the Program Director.   

 

 

14. Incomplete Grade Policy 

Students are expected to satisfactorily complete all requirements before the last class session of 

the semester. Extensions are to be allowed only within the following guidelines: 

1. “

chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.yu.edu/sites/default/files/inline-files/WSSW%20MSW%20Academic%20Calendar%202024-2025_08.26.24.pdf


chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https:/www.yu.edu/sites/default/files/inline-files/wssw_policy_manual__8_28_2024_0.pdf
/titleix/guiding-principles
/titleIX
/wurzweiler/writing-consultants
https://wsswwriting.setmore.com/
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include in-person meetings, email exchanges, and online or telephone chats. Students can contact 

the writing consultants by email wsswwritingconsultants@gmail.com. Instructors should share 

this resource with their students and encourage them to utilize it, especially prior to submission 

of high stakes written assignments.  Students can benefit from preventive referrals versus being 

referred to the Writing Consultants after submission of a poor assignment. 

 

The Writing Consultants do not provide remedial writing instruction or editing services. Rather, 

they can help students brainstorm, develop outlines, structure their papers, find good sources for 

help with APA formatting, understand the expectations of graduate-level writing, identify 

academic sources, and plan for writing papers from draft to final version.  The most efficient use 

of the Writing Consultants occurs when instructors have provided students with specific 

feedback about areas to improve.   

 

 

18. Student Grievances Protocol 

The School is committed to a policy of fairly resolving all student grievances through a set of 

procedures designed to address the student’s issue or concern. Should a problem or concern arise 

regarding course or practicum instructors, advisors, or faculty, the following procedure is in 

place to resolve the situation. A student must initiate the following procedure within the semester 

in which the problem or incident occurs. For incidents occurring at the end of the semester, a 

student must initiate the following procedure no later than 30 days after the final day of classes 

in the respective semester. 

1. The student is expected to take immediate action by first discussing their grievance with 

the instructor, supervisor, advisor, or faculty member involved. The student should aim to 

clarify the reasons for the issue of concern and provide a response to the decision or 

action. The goal of this meeting is to reach a common understanding of the identified 

concern and to resolve the concern without any escalation. 

2. If the student feels that the issue remains unresolved, the student may arrange a meeting 

with the Program Director, or, in the case of Practicum, the Director of Practicum 

Education. Requests for this meeting must be submitted within 30 days of meeting with 

the relevant instructor, supervisor, advisor, or faculty member. When setting up a meeting 

with the Program or Practicum Director, the student is expected to submit a written 

explanation and documentation of the grievance to be discussed. The Program or 

Practicum Director will review all documentation and will notify the student and relevant 

instructor, supervisor, or advisor of the proposed resolution of the concern. 

3. Should the Program or Practicum Director’s proposal not rectify the student’s concern, or 

if the student wishes to appeal the Program or Practicum Director’s decision, the student 

must submit a written request – within 30 days of the Program Director’s decision – to 

the Dean for review of the situation. The written request must be addressed to the Dean 

and state the reasons for such a review. The written request must be sent to the Dean’s 

Executive Assistant. The Dean may grant or deny the request for review. The Dean’s 

decision on whether to review, and, if so, whether to overturn or uphold the Program 

Director’s decision, is final.  

 

18.1 Appeal an F Grade 

mailto:wsswwritingconsultants@gmail.com
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Except as expressly provided below, faculty have sole authority to assign grades. In the case of a 

computational or recording error that an instructor becomes aware of, the instructor will 

complete a Change of Final Grade form, which is approved and signed by the Program Director 

and sent to the Office of the Registrar. 

 

A student may only appeal a final course grade of “F.” The appeal must be submitted formally in 

writing directly to the Dean’s Executive Assistant, only after first discussing the matter with the 

course instructor. Grade appeals must be made within 30 calendar days of receipt of the grade. 

The Dean may override an “F” grade if the Dean finds extreme and egregious unfairness. The 

Dean’s decision to uphold or overturn the grade is final. 

 

19. Disability Services 

The Office of Disability Services collaborates with students, faculty, and staff to provide 

reasonable accommodations and services to students with disabilities. Students who wish to 

request accommodations for a documented disability that affects their academic performance and 

students who suspect that they may have a disability are encouraged to contact the Office of 

Disability Services for Wilf Campus: Abigail Kelsen, (646) 592-4280, akelsen@yu.edu 

 

Students must be registered with the Office of Disability Services to receive disability 

accommodations. Instructors can only provide accommodations once a student submits an 

official accommodation letter from the Office of Disability Services. Any questions regarding a 

student’s accommodations should be directed to the Office of Disability Services.  

 

20. Ground for Probation and Dismissal 

 

20.1 Grounds for Academic Probation 

Academic Probation is a warning that a student needs to improve their academic performance to 

/student-life/resources-and-services/disability-services
mailto:akelsen@yu.edu
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“FERPA,” Yeshiva University has adopted certain policies to protect the privacy rights of its 

students with respect to their education records. In accordance with FERPA, the University 

affords students certain rights of access to their education records, limits the persons to whom the 

University may disclose a student’s education records, and permits certain disclosure without the 

student’s written permission. Please visit the Office of the Registrar website to obtain the Yeshiva 

University FERPA Policy Statement. 

/ferpa

